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Introduction

What is Advisory?

Advisory is a support system for students designed to increase campus and community
connections, develop meaningful relationships, ensure academic success. Plain and simple—

it is a gift of time. At PXU, we understand and support activities after school and family
obligations. This is a chance for students to get caught up, to study, and to get ahead. Students
that use Advisory wisely get better grades, are more connected to school, and develop skills that
not only help them in school, but in college, career and life.

The Purpose of Advisory = CH.AN.G.E Lives

C - Connections with Adults

H - Health and Wellness (Food, Counseling, Support Groups, Resources)

A - Attendance and Tardies

N - Non-Academic Skills (Organization, Responsibility, Respect, Kindness, ect)
G - Grades and Academic Achievement

E - Engagement
Our goal is to make an impact through the relationships we build.

Acadmic intervention is not the only support students need. Sometimes, non-academic barriers
inhibit our students’ abilities to make academics a priority and a success. The goal is that each
advisor knows their 22-25 students personally. Students may need a variety of supports:
emotional, resources, like food, clothing, and goal setting. The relationship built between
advisors and students is pivotal to identifying what students need in order to be successful.

Advisors have two jobs; the first is to love our students. If students feel loved and cared for, they
are more likely to have the confidence to engage in their high school education and post-
secondary goals. The second job is to hold our students accountable. Holding students
accountable means that teachers and staff are holding them to high standards, which will in turn
narrow the gap between performance and potential. This can only be done if as a site team, we
cohesively implement the process with fidelity.

Connections to The Teaching and Learning Framework

Advisory supports Tier 1and Tier 2 directly for students. Advisory can support social emotional
and behavioral needs and skill teaching at the Tier 1 level and supports academic intervention for
students at the Tier 2 level. Advisory is a part of a multi-tiered system of support and provides
opportunity for teacher collaborative teams to own and lead supports for students through the
highly structure work of Professional Learning Communities. Advisory can also be utilized to
support school wide supports that engage other members of the campus outside of teacher
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teams. The site advisory committee should be highly involved in and understand how Advisory
will be leveraged in order to meet the needs of all students on campus.

An Advisor’s goal:

Every student passes every class, every grading period.
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Day-to-Day Operations

Campus Schedule

2022 — 2023 BELL SCHEDULE

FHOEMNI| X
UNION
Late Start Bell Schedule Block Bell Schedule Regular Bell Schedule
45 Minute Classes 96 Minute Classes 45 Minute Classes
Monday Wednesday | Thursday Tuesday/Friday
B:08 — 8:53 Period 0 723- 808 Period O Period O 723 -8:08 Period 0

730 =900 PLC/Prep

730 = 815 Teacher Teacher
Prep Prep

730 =815 Teacher Prep

8

8:00 = 8:45 Period 1 8:16 = 2:50 Period 1 Periad 2 8:15= 500 Pericd 1
952 —10:37 Perind 2 8:57 — 10:42 Period 3 - Pariad 3 - 8:07 — 952 Periad 2
Advisory Advisory
10042 — 11:22 LUNCH A 10049 — 1:29 Lunch A Luneh & 458 —10:39 Periad 3 —
Advisory
10042 = 11232 Periad 4 1049 = 1224 Period 4 Periad & 10044 — 11:24 Lurch A
Or Or
M27— 1247 136 —1:1
1371247 LUMCH B 1231 —1:1 Lunch B Lunch B 10:44 —1:34 Period 4
Or
129 - 1219
1222 - 1:07 Perind & 118 — 253 Period & Period 7 138 - 1219 Lunch B
114 — 1:59 Period & 00— 345 ESO Period | ESO Period 12:24 —1:09 Period &
B B
2:06 - 2:51 Pericd 7 116 = 2201 Period &
2BE 342 | ESO Period 208 — 2:53 Parind 7

301-345 ESD Period B
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Advisory Organizational Chart

PaXIN
(zT)senyis eja3uy|
— (TT) 22584 unuew| |
(z1) e (0t)sesa13u0) euuelng
(45 ETZ (6) smaynew eses
(xun) J=xEmiym, (1) A=piym
5STS 018 6ET slojelsiuiwpy| I
(xun) o3uese) (1T} epn (oT) eUBL
6TET 90€T PZET SET 6TET
() yunwiyos (zT) 215 (ZT) 1 ‘yinisnoyAEsL (TT) 153w (zT ) M3a‘'waL
TZET 9gT T42T 008 e e
() oipnwes (oT) r 43nds (ot} (oT) s3uanL (1) ueqeseL (6) 5251
ove €07 334 jav 1€T 60T
(i) 2 ‘zanBupoy (o1) 0305 (0T) 1 ‘z=n8upoy (z1) "4 yduis (oT)noas (8] L=npas
LT8 £TET £EET 108 vior 90T
(xun) v ‘z2nBupoy (z1) yuws {17) 4 ‘uosuigoy (o) Aysaoyis (z1) spRiyos (5) v =1y
OE€ET 07 YIET 0¥ £08 95zT 09z
() susmo (oT) Bunyas (17) yosay (z1) s1apues (oT) "W luwieynoy (¢} JmunEdiEm (GRIE
c18 505 £2€T 08 857 TEET 61T
(x11) opaIn0 (et) 12nes (xun) eqiped (o1) 521904 (1) 3350 (oT) opeuny (8) I “Bunu
vTz o8 8z€T S0Z LSTT 109 807
(xi) soszARUO (0T) ezopusy-zen3upoy (TT) zounw (T7) W ‘zznwey (an) 4 ‘eoy20 (5) uehy (6) s ‘zepuewszH
€05 £09 9TET 65T e 20T £72T
[xun) o= {ot) =nbm (o) ueiop (zT)uosieag (oT) uewman (6) 12n00H (6) d “s=10]4
75T TEET qT06 T8 15T [5) 4 BTET
(xiw) Sinquazin (11) 0 ‘ZU= (TT) 5019 (11)w sopejed (1T)y Zouew (g} 1=35110H (oT) 23
£9TS SO 95z T 5ZT aT6 144
(x4 ‘zawog (zT) 1pRH (0T) esepody-enien (t1) B2EIEIN (TT) W olsppuLen {6) H (s) zeig
L18 ot SHTT Z0ET ra Tl 81z
() 1 ‘z3WOD (TT) vosy3 (t1) "L opuies (oT) Asupedaw (zT) sswos (6} nowws (6} oupuelay 2a
1z 105 £0ET 2€T SHT 10% zos
(xun) Asuoig (x) erejoq (o1) xo4 (oT)soueq (01) vewazig (6) onsen (6) pueadon
34 1T 678 0T 005 11T £0T
(01} W “uosunpig (1) opeBjaa (oT) o ‘521014 (x1m) BIz1IBH (zT) suenz (8} ¥ “umoig (6) W ‘seraruod
w515 [ £28 6€8 a0 102 [4a4
(xun) Aqod (zT) 121EAmYD (o1) souay (o1) 53w (o1) Aszuuoo (6) yoeqooog (5) 'rouen
ozET e CTET 508 308 0zt TOET
(xu) sepniseD (oT)ehuzg (1T) @ ‘vosszpuy (TT) myaszouel4 (TT) uosuyor-oseyy (6) W “seusiy (&) eapis 2Q samog
05 ozg 2€8 LT€T 15T L1ET 80¥
() Asjpesg (11) s=uenpy (z1) © ‘uosizpuy (z1) "5 sEURIY (07) Buonswiy (6) 1 "seumiy (6) uncgag
553 Aup apein 6 Aug apeis yig
uosuppIq ussing uapAey ueng SIOIA [2EY2AN se||uog-neld ausy umolg Jayiesy [EeLIEA, Buy apEuGIn) BARIS

€202-2T0T spuesis Alosinpy

Updated-August 2022

Phoenix Union High School District



Roles and Responsibilities
Advisors/Advisory Teachers

e Connect: All students should have at least one adult on campus who knows and cares
about them.
e Track:
o Check-in with students.
o Check to see if students are passing classes.
o Check to see if students are going to tutoring or participating in a specific school
based intervention, encourage engagement, and refer to a resource as necessary.
o Consider reviewing attendance as a possible factor effecting students' success.
o Consider reviewing behavior as a possible factor effecting students’ success.
e Support:
o Consistently and positively support students to be successful and understand that
student success is an expectation.
o Utilize support systems for struggling students: advisory support personnel,
administrators, counselors, support team.
e Manage:
Manage the first seven minutes.
Check student IDs, student planners, and binders.
Track travel.
Check-in students who travel to you.

o O O O O

Adhere to rules of the internal passing period.

o Check that students are staying on task.
e Document:

o Use the Synergy Contact Log

o Communicate with stakeholders (students, teachers, school staff, families)

o Use the Referral for Intervention (RFI) form, when necessary, to indicate student
concerns: academic, attendance, behavioral and/or social emotional.

Students

Identify personal strengths and weaknesses.

Seek support to be successful.

Travel appropriately on campus with student ID and planner and follow travel procedures.
Develop organizational skills, time management skills and self-efficacy.

Plan for post-secondary life.

Practice skills and Learner Competency’s.

o0 s wN S

Parents

1. Support your child’s learning.
2. Be aware of the Advisory model.
3. Communicate with school on issues that may impact your child’s learning.
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4. Monitor your child’s academic progress via ParentVue, student planner, transcripts, etc.

Administrators

Be visible.

Create and maintain open communication.

Support with non-compliant students.

Ensure all stakeholders are accountable.

Nurture community involvement/support for campus.

s wN e

Counselors

College & Career programming (ECAP, FAFSA, etc.).
Assist students with scheduling.

Counsel students.

Assist with support groups.

Support Advisory processes.

oo wN e

Advisory Support Personnel

—_

Provide assistance and backup for sub coverage when a teacher is absent.
2. Support and reinforce the expectations of the teacher in each Advisory class.
Reinforce class routines, procedures, and on-task student behavior within any

w

intervention group assigned.

Provide random, positive reinforcement of student planner usage.

Confer with students who are struggling in behavior or academics, as needed.

Work with teachers to identify students who need support and facilitate interventions.
Collect data from teachers and students regarding purpose and goals of Advisory.
Attend Advisory Steering Committee (ASC) meetings, or Advisory support meetings, as
needed.

9. Communicate special announcements to Advisory classes.

10. Build a supportive community throughout all levels of the Advisory framework.

11. Be cognizant of issues arriving from grade levels or strands.

0 N o gk

Advisory Coordinator/Campus Steering Committee Chair(s)

1. Communicate with, parents, teachers, counselors, administration, and other appropriate
staff members.

2. Assist Advisory Support Personnel with the day-to-day process of Advisory.

3. Assist teachers, counselors, Advisory Support Personnel, and appropriate staff with
struggling students.

4. Meet with Advisory Support Personnel to plan Advisory celebrations.

5. Meet with students quarterly to discuss Advisory and course of action for improvement.

6. Track students through Synergy and other sources.

7. Analyze Advisory data and report to stakeholder groups.

8. Meet monthly with other

Phoenix Union High School District Updated-August 2022



Day-to-Day Operations

It is imperative that there is equity in the Advisory experience for all of our students. With this in
mind, every Advisory should have a similar structure to ensure that students have access to
opportunities and support. While there are particular tasks that will occur consistently (attendance
checks, transcript reviews, and timely communication), the structure of Advisory allows the
teacher a level of autonomy. As Advisors develop practices that improve the outcomes of their
students, we would like to share those with the community so all students can benefit.

The First Seven Minutes

There are seven minutes between the tardy bell and the travel bell. It is important that all
Advisories follow the same structure daily! Adhering to a consistent structure for these seven
minutes allows all logistics to be completed and sets the expectation for all students.

Tasks that need to be completed on a daily basis:

Provide the opportunity as appropriate to stand for Pledge of Allegiance
Actively engage in and encourage the observation of announcements

Take attendance

Check student planners, binders or other school-wide travel document, and IDs

GEESEAIINEES

Students who are approved for travel sign out in the travel log and leave when the
travel bell rings

In addition to the activities listed above, this is an opportunity to interact with students to build
relationships. The most effective Advisories are tight-knit teams. The Advisors know what
students are involved in, what their talents are, and what their struggles are. If you need help in
developing your first seven minutes, reach out to administration or your Support Leaders.

Travel Expectations

To account for movement during Advisory, it is important each Advisor maintains a travel log.
Guidelines for student travel:

e Advisors must maintain travel logs for students traveling to and from their class.

e No students are allowed to travel without a sighed student planner. Please adhere
to this rule. If students travel to your class without prior consent (student planner
signature), please ask them to return to their Advisory.

e Communicate with students that they should seek to get signed out by designated
teacher prior to the day of travel. Students should not be leaving on the day of
travel to see if they can get signed out. This supports students in planning ahead
as well as supports Advisory teachers with having a more accurate picture of who
is traveling to them.

e Students are only allowed to travel to a single destination. Allowing students to
travel to multiple classrooms compromises our ability to account for the location of
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every student on campus. If a student is assigned to travel to you, do not allow
them to go elsewhere until dismissal.

e |[f students are assigned to travel to you, it is mandatory for that student to attend.
Refusal to travel to an assigned destination should be addressed based on
campus expectation in conjunction with expectations outlined with the site
advisory team committee.

e Traveling should be for intentional support. Students normally should not travel to
the same class more than twice a week. Please limit how often a student travels to
a single class. Chances are students need to address other academic areas.

e Clubs and sports are not a justification for travel. No individual club or activity
meetings should be held during Advisory that are not coordinated as a
campus wide or grade level event, academic in nature, or approved by

administration.

Advisory Procedures in a Visual Format

Travel Days No Travel Days
1. Teachers: Greet students as 1. Teachers: Greet students as they
they walk in the room walk in the room

2. Teacher check: Are students o 2. Teacher check: Are

wearing their ID? students wearing their ID?

[ ]
3. Student check-in: ‘) 3. Student check-in:
Get a Pulse PS How Are You Doing?

4. Teacher/Students: Grade check 4. Teacher/Students: Grade Checks
and tutoring signup and Instructional Support

Advisory Options

A. Academics - Students study/work on assignments, test prep,

complete classwork, reteach skill per decision from PLC

B. Community Building Activities (check site resources)

. Social Emotional/ Leadership Activities (check site resources)

D. College Career Readiness Skills

E. Campus Based Activity-Assembly/ Presentation
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Start of the Year

The first few weeks of Advisory are planned out for Advisors. This is to ensure that all students
receive all messaging necessary for the new school year. Advisory travel does not begin until
8/22/22. If you need ideas for team building, please see your Advisory Support Leader or
guidance from the advisory steering committee.

Start of School Advisory Schedule

Advisory Presentations and Activities
2022-2023

No Travel Week **To open links press “Ctrl” + click**

Monday 8/8 [Tuesday 8/9 Wednesday 8/10  [Thursday 8/11 Friday 8/12

No Advisory |Advisory Agenda Use and [Teacher Directions Student and Family
Explained Travel Procedures [Student and Family Handbook-Day 2

Handbook-Day 1
e Handbook

Tour and
signatures

e Code of
Conduct
e Campus

Expectations

Spanish Student

Handbook

If students DO NOT have their ID, they need to go before school, after school or at lunch.
After presentations are complete, please use the remaining time to do team building, SEL, or
relationship building activities.

11
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https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EQa2qpPp-_5IuQlJ4MGr-PkBYX3wVyCzRx12gug8t_jVUw?e=MCCl7B
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EQa2qpPp-_5IuQlJ4MGr-PkBYX3wVyCzRx12gug8t_jVUw?e=MCCl7B
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EcmSRBgW8KNAnaymCdMoneMB9nLOM2MbZuyFHfKudqyUNw?e=sGfBoQ
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EcmSRBgW8KNAnaymCdMoneMB9nLOM2MbZuyFHfKudqyUNw?e=sGfBoQ
https://puhsd210-my.sharepoint.com/:b:/g/personal/rojas_phoenixunion_org/ETP1ro2xsCRDj7lsU3nsivIBXmyD_HzJm5xhHsa_d2nOdA?e=hpY6Sa
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EZNXEEJV2YRAmhiGJN-jLFYBziI0g0YmKUO04tmv2m5omA?e=mGXeaD
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EWEsGOaAEfJOuLxD1g_bo90BcGX8TGTBMz87lIPcVzaPQA?e=9wKbgM
https://www.pxu.org/domain/171
https://www.pxu.org/domain/171

WEEK #2 -No Travel Week

Monday 8/15 [Tuesday 8/16 Wednesday 8/17 [Thursday 8/18 Friday 8/19

No Advisory gn Grade  [I0" Grade  [11™ Grade 12" Grade
Assembly Assembly Assembly Assembly

Please go over the Assembly procedures below with your advisory prior to bringing them
to the auditorium at 10am on the day of your presentation.

e« Walk as a class to auditorium

e Enter from the side of the auditorium (till construction is done)
-There is a ramp for wheelchair access at this entrance

e Teachers should sit with their Advisory class

o Fill in seats from front (close to stage) to back- StuGo will be helping

direct

e Limit students leaving auditorium during presentation for restroom, etc.
“*AUDITORIUM RESTROOMS ARE CLOSED DUE TO CONTRUCTION***

e Dismiss in an orderly fashion (back to front)

e Return to classrooms if bell has not rung

Please go over these presentations on the day you are NOT at the assembly. Additional
time can be used for team building, SEL, or relationship building activities.

Emergency Response Presentations

e FEvacuation (Fire) Drill

e Evacuation (Fire) Drill w/ voiceover
e Lock Down

Student Interest Form (Clubs & Sports)

Setting up Remind

Monday 8/22 [Tuesday 8/23 Wednesday 8/24 [Thursday 8/25  [Friday 8/26

No Advisory [Traveling Begins

Fire/Evacuation Dirill Lock Down Dirill
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https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EZfSZMUpnJJCiKyOz42845sBlTtoRAGQYkPtOAzBE1NhHQ?e=9rnLZh
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EfglCm6aNPBAoXWOc-ujw8YB0g7Z73Dqbjd3-Oov7Ijt9g?e=NdvYKV
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EYp6rKgQJftMu40a2bBo5kAB63xRiJ-OLDFJC5avA2-DnQ?e=fZiqSX
https://puhsd210-my.sharepoint.com/:w:/g/personal/rojas_phoenixunion_org/Ee2paf9ZGYFJs-14VWtPZ_kBBzUkf3XMTCdVWtQul6sptw?e=i1aGsf
https://puhsd210-my.sharepoint.com/:p:/g/personal/rojas_phoenixunion_org/EabIQMtrIDRLrjV7Cbzxje8BSKs2H1wNMx4cuDGII7a-eA?e=9QCBdd

Tools and Documentation

Sign In and Out Documents

Students must sign out of their Advisory classroom each time they travel. They must also sign in
with the teacher of the classroom they are traveling to. Some campuses have developed
electronic systems with QR codes to track travel. Tracking all students’ movement is critical for
safety, maintaining a record of student interventions, and staff members and parents locating
students. Examples of paper forms are below for site use.

Advisors should maintain records of travel for at least one school year.

Advisory Sign Out

. Travel To
Date Name Student ID Time Left Reason:
(Teacher + Room)

TIP: Have students sign this form when you sign them out in their planners. Then, use this list
for attendance as they arrive for Advisory travel activities. This will also help you to
prepare for their visit to your classroom.

Advisory Sign In

. ) Traveled from
Date Name Student ID| Arrival Time Reason
(Teacher + Room)
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Library Advisory Procedures & Expectations:

14

Students must sign up to attend advisory in the IMC before school, after school, or
during lunch

Students can sign up for advisory up to one week in advance

Students cannot sign up during class time

The IMC has a stamp used for signups & a folder/sign in sheet to keep track

Only 40 students are accepted during advisory each day

Advisory in the IMC is only for academic purposes (using computers for class work
or school related purposes, study area/tables, or reading)

The library does not accept teacher passes

Phoenix Union High School District Updated-August 2022



Grade Book
How to Grade Students

Advisory is a Pass or No Pass class that yields .5 credits per year. To justify the distribution of credit, we must
maintain a grade for every student in our Advisory class. The grading aligns with Carl Hayden Community High
School’s mission statement. More specifically, here is how we measure a student’s successful completion of
Advisory.

To quality for credit, a student must fulfill the following requirements:

1. participate in interventions to increase academic success
2. build positive campus relationships
3. strive to be an Ideal Learner

o Below is our universal rubric for grading for advisory. Teachers enter one weekly grade
based on the rubric below. Each category is worth 1 point. Students earning:

o 1point = NP (No Pass)

o 2 or 3 points =P(Passing)

Points Advisory Criteria Evidence of Criteria
Participates in interventions to e travels twice a week to classes with lowest grades
increase academic success e works on homework, projects, classwork when NOT
traveling
e reads silently or work on ALEKS (online math
program)
Builds positive campus e participates in Advisory team building activities
relationships e participates in a club or sport

e attends school performances, activities, or events

Strives to be an Ideal Learner e sets goals, reflects on results, and determines next
steps
e cultivates management skills to stay organized
(agenda)

***Evidence of Criteria is NOT a check list, but simply ideas for ways students can earn a point for each criteria. ***

15 Phoenix Union High School District Updated-August 2022



Interventions, Extensions and Supports for Students
Academic

e Tutoring/Mentoring
o Facilitated by Advisors, peer tutors, AVID tutors, and Support Leaders.
o Advisors identify students needing additional support.
o Communicate with your Support Leaders.
= Meet with student.
= Communicate with counselor and strand administrator (as needed).
=  Assign students to Advisory interventions.
o Concept Recovery / Retakes / Reperformances—arranged by PLCs
o Test Prep—test and cohort specific supports
e Extension Opportunities
o Action Research
o Project Based Learning

Social and Emotional

e Support Groups—As needs are identified, coordinating with student support services to arrange supports
is key.

o Reflection opportunities

e Skill teaching opportunities

Additional Supports
After School Tutoring

Q?\\ 20%" %) “géo\%

After School Tutoring After School Tutoring

,O,},

Join us! Join us!
Hayden Library Hayden Library
Tuesday & Thursday Tuesday & Thursday

3:30pm-4:30pm 3:30pm-4:30pm
Math, English, ELD & Science Math, English, ELD & Science

‘ N\
arl Hayden

High School

N\
ayden

arlH

i 715 High School

> ‘:,ﬂ%
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MR

Saturday School
8am - 12pm
Hayden Library
Math, English
ELD & Science,
August 27
September 10 & 24
October 22 & 29

November 5 & 19
. December 3

o 7 15 High School

iiCarl Hayden

Saturday School Tutoring

e
F W
Saturday School
8am - 12pm
Hayden Library
Math, English
ELD & Science,
January 28
February 11 & 25
March 4 & 25
April 15 & 29
May 13

v Carl Hayden

fi Il High School

p/}.

Phoenix Union High School District

,—nr
R

W Carl Hayden

High School

Use the QR code
to sign up for Saturday School.
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FAQ: Frequently Asked Questions

Who can | contact with questions?
e Contact your Advisory Support Personnel with questions regarding:
o efficiently running your Advisory
o assisting a student that needs Tier 2 intervention
e Contact a Counselor with questions regarding:
o the past struggles and success of a particular student
o the dynamics outside of school that might be a barrier for the student’s success
e Contact your Administrator with questions regarding:
o astudent’s “will” to do what is necessary in school
o creating non-typical supports to remove barriers for learning
schedule changes
= parent meetings
mediations
possible discipline

How do | submit a concern or idea for Advisory?

e Concerns and Ideas are brought before the Advisory Steering Committee to be discussed and
communicated back out to staff

o Fill out the Advisory Concern Form

Advisory Concern Form

To give all Advisory teachers the opportunity to express their voice by sharing concerns, questions and feedback
related to Advisory with the Advisory Steering Committee.

* Required

1.Name: (Optional)

Enter your answer

2. Please explain your Advisory concern: * [T}

Enter your answer

3.1s there anything else you would like the Advisory Steering Committee to know?

Enter your answer
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https://forms.office.com/r/f4UHqhih9e

Where can | find the Advisory Resources?

e All documents are housed on our school website. You can find Advisory under the Academics tab.
Resources can be found under the “Advisory Teachers” tab.

About Us Acz cs Activities Services Commur
3‘“ Carl Hayden

rh High School

vics [ Advisory

Advisory Welcome to Hayden's Advisory Hub!

Announcements

Freshmen

Sophomores
Juniors Helpful documents for students & teachers:

Seniors

RS EREETHEES Elective Preview Video 2020
Elective Preview 2020
|8 Plan for Success

The Plan for Success for Advisory classes 2021-2022 school year
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Advisory Sign Out

Date

Name

Student ID

Time Left

Travel To
(Teacher + Room)

Reason:
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Advisory Sign In

Date

Name

Student ID

Arrival Time

Traveled from
(Teacher + Room)

Reason
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Synergy Setup for Advisory P or NP

Step #1:
To open your Advisory Grade Book, be sure you are in your Advisory class or that you change the term view to
“YR" in your Grade Book.

Step #2:
Once in your Advisory Grade Book, go to “Grade Book” and select “Grade Book Set Up.”

Grade Book Reg
Grada Hook Main L
P
Grade Book Sefup
Final Grade Confi

Conpry Assbqnimists
N inaysis Tool L
Aescarces

F———— sesgnmens
P I o ndmr t

Transicr Sadent Scoms
Manage Classas
Grade Book impon

gress Apt.

Step #3:

The SHIELD assignment types are pre-loaded. If you see them, skip to Step#8, However, if they are not showing or
you are having difficulty accessing them, you can create six new assignment types, entitled Stewardship, Honor,
Intelligence, Ethics, Leadership, and Discipline.

To create a new Assignment Type, click on the hyperlink on the left side of the screen in Grade Book Set Up that
says, "My Assignment Types.”

Grade Baek Salup

Ansagresand Weighbng JECTE TSR T ST RREEE S TT ST

aryid) SECA4INB0 70 7|

Type | Weight (%] | Drop Scores |
Lah Reparte/Profects [ I -] f
Assinmoris i | |e L
Studenk Accounbehlity a ] | =
Atardanca [ | |k o
Test/Quirzes 2 2 o
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Step #4:

Click on “New" and you will see a new row appear.

Setup Areas Assignment Types
Bopons 12 s @HEW
Py Clss Seftmas Miacsure Ty pe: Sonquence  Due Date  Locked  Messurs Typs Cobor Pokar
[y AsSOniTe D Atterclance 1 Mo e
= S DETRCT WIDE [t
Pty G Bk COrmiTaris Graminzs i Fo i Gramar
DETRCT WIDE _
Exray 2 Mo e
Farahrar fradeh : =
Step #5:

Type “Stewardship” into the space labeled “Measure Type” and label the Sequence “1." Click “Insert.”

Setup Areas

Assignment Types
Qootons 12 e

O NEERT X ghniCE]

Measurs Type SRR Dse Date  Locked Measurs |ype Color Picker
Haw Mo Delaalt
Ak o 1 L] Ha s
DETRICT WIDE =
1 -] Ha

Erammar
DISTRICT WIDE

Repeat Steps #4 and #5 for every other component of the SHIELD [Honor, Intelligence, Ethics, Leadership, and
Discipline), giving each a different sequence number.

Once you have added six new assignment types [one for each component of the SHIELD), return to “Grade Book

Step #06:
Setup.”
4 Home Gemile Book Report Casd
it Bl s I
Grade Book S=tup
n Final Graste Contig
Assignment 1
Copy Assomments
Ocpoone 1TRENE L |
Mozsure TY peecapcas ke Date  Locked b
Attendance Puscsing Ha Ko
OIS TRICT Wl A
Cabendar
Gramimar Hix L]
DS TRICT w1 VVEREler Shident Scoms o
Cla
Stewardshig == e Ho Ko
Farahnaz Al Grade Book impori

Step #7:
Select "Add My T

———
rawardsiin 1
Honar 1
ol F}
Lisadershi 1
il - il
Ethic 1
Lsh Frparts'Fropcts ]
Aspgrren a

Dol Paints Possisle | Oisplay Gl |
a b Hlcmarisbip
a Q.00 e
a GaE [Eer—
0 e sl
a .00 Db i
A ban Fthicy
[
L Boa Arparts Frajnds
I s
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Step #8:

I Oy Ghosr My Typan ) Add My Tymes 4o the Dizirict Tygmas
Assignment Type | Weight (346)

Essay [dl | |e 0.00 Essay

Wit o a 0.00 | E |
Final f\ a 0.00 —&

| Shewardship 16 0 0,00 | |Wm—n| |
Huror 16 0 0,00 Homar
S | 7 o e | amaligmes | |
Leadrrship i7 [i] 0,00 Leadership
Discipling l 17 J o 0.00 | |m| |
Ethics 17 0 0.00 Ethics

Enter the designated percentages for each of the SHIELD categories [see below). Then, click “Update.”

Step #9:
Return to “Grade Book Main" and be sure you are in the period "280 Semester Grades.” You are now ready to add
assignments,
& Home Srase Boak T
P User Coriney St
Mew dsmignmenl
Giraste Book Setvp

Final Graa Config

Eimckby Grade Baok

Assignment Weighting [T i o] ES
Ainghvais Togl

Step #10:
Option #1:

Click on the “New Assignment” button. Be sure each “Assignment Name” matches the assignment “Type” and

that you designate a “Max Score” of "1

BsakgEmaE i S, v |
[ ewscrpsen =
Aesigemeant Caiegor
Horrml ¥
= S i Parende=as dand Poral
Trne S
Spana Typs _.E-w'
M, Sooer k 1
Poines "'II:
===
Assgnment Standards
Boptions
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Option #2

If[;rou would like the opportunity to give students partial credit for one or more of the SHIELD components (versus
full credit or no credit), you will still click on the “New Assignment” button and ensure the "Assignment Name”
matches the assignment “Type.” However, set the “Score Type” to "Advisory”, and the "Max. Score” will be set to
100. This way, you can award students any number of points per component of the SHIELD.

A TP MaTes AcaigerieEn | SaTaga
Stewardzhip Dt of fss)priment:
; 1o/ 10L4 w
Casscripman Ao ™
- Ammigrrmant Cale gory
Reorwal -
= Show in ParenbSiudent Pong

Strasrdahip w
e

M Seoie

Ponts. 1

Click “5ave /Add Another Assignment” and repeat Step #10 - Option #1 or Option #2 - until you have created an
assignment for every component of the SHIELDewem——ae___

P y Z )
| BawmACd Anodier Assgnment | | |
jevascript’ ebiForm,_aFosBs o reies WelFoe m_PrasiBady 'mﬂmmmmnlﬂf,",m'm‘. ", Talse, toue]}
e

Step #11:

Once you have created six assignments (one assignment for every component of the SHIELD), return to “Grade
Book Main.” Your Grade Book should look similar to the screen shot below. (The MAX points may show 100 if you
used the Advisory “Score Type.")

| of § - Stawardship

Etewardship Honor Intzlligence Ethios Leadership Discipline

MAXT.00 MAK-1.00 AKX 100 MAXT .00 MAX-1.00 LAY .00

PTS-4.00 PT5:1.00 FI5:1.00 PTS:1.00 PT5:1.00 PT5:1.00

H SME2014 M 62044 SHE2014 SME2014 5 G2044 SHE2014

. Stewardship Honor Intlligence Ethics Leadership escipling
NIA
WA
WA
Step #11:

Assign grades to students for each of the SHIELD components. Once all grades have been entered, go to the
“Report Card,” and select “Students.”

Snilinils L
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Step #12:

Because Advisory is a P’ or “NP" course, you will need to edit all final grades for your students. Click on “Edit Final
Grades and Comments” above the column “2ZND Semester Grades.”

Post

A Tarmien Quanar

Fineal Eeam

Manually change every student’'s grade to either a ‘P’ or “NP” by clicking on the arrow to reveal a drop down menu.

Students should receive a ‘P’ if they completed at least four (4) of the six (6) SHIELD components.

Gerarde | 1000

A

-

Step #13:

Once you have manually edited all final grades for your Advisory students, click “Save Changes” and, finally,

“Post.”
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ADVISORY PLAN FOR STUDENT SUCCESS
2022-2023

School: Carl Hayden High School Teacher: Email: Room:

Department: Course Title: ADVISORY Code: 9414000

Number of Credits .25 Grade Level: 9-12th Prerequisite: None

1. Course Description: In an effort to guarantee every student’s success in college, career and life, this
Course is a supportive opportunity allowing students to develop:
e Mentoring relationships with staff members
e Improved connections with the school and school activities
e Leadership, academic and organizational skills
e A greater sense of personal responsibility
e Overall academic success and on-time graduation

2. Materials Required:

e Paper
e Pencils and Pens
e Highlighter

e Laptop (provided by school)

3. Grading System:

Below is our universal rubric for grading for advisory. Teachers enter one weekly grade based
on the rubric below. Each category is worth 1 point. Students earning:
o 1point = NP (No Pass)
o 2 or 3 points =P(Passing)
Evidence of Criteria is NOT a check list, but simply ideas for ways students can earn a point for
each criterion.

Advisory Criteria Evidence of Criteria

¢ travels twice a week to classes with lowest grades
e works on homework, projects, classwork when

Participates in
interventions to increase

academic success

NOT traveling
e reads silently or work on ALEKS (online math program)

Builds positive campus
relationships

e participates in Advisory team building activities
e participates in a club or sport
e attends school performances, activities, or events

Strives to be an Ideal Learner

e sets goals, reflects on results, and determines next steps
e cultivates management skills to stay organized (agenda)
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4. Title | Program: Academic tutoring and test preparation is available to all students. Additional support for
passing classes and graduating on time is the intent of these services. Support through Title | funding is
available in the areas of: math, reading and English. If interested, please contact the Assistant Principal for
Instruction, Mr. Martin Perez, at 602-764-3032 for additional information.

5. Make-up Policy:

6. Attendance: “Absent” is defined as nonattendance in an assigned class or activity for more than one-
half of the period. (PUHSD Governing Board Policy J-1561 JHR)
“Tardy” is defined as not being in the assigned class or activity when the tardy bell has
finished ringing. (PUHSD Governing Board Policy J-1561 JHR)

Students may fail the class for the semester in any course, when reaching a total of 12
excused/unexcused absences and after school-documented interventions have been
exhausted. (Student Procedures Handbook page 22).

7. Expectations:

#1: Travel for Tutoring Twice a Week
Students are more successful when they seek the support they need. Students must get
signed out prior to Advisory.

o Students cannot get signed out during Advisory. For best results, students should
plan traveling in advance.
. Students cannot travel without the proper stamp or signature from the requesting teacher.

#2: Utilize Student Agenda
o carry daily

o required for all traveling (no traveling without an agenda)
o required for all out of class needs (restroom, nurse...)

o visible and opened to current traveling date

. use as a daily planner for events, assignments, and more
o use it to track assignments and homework

o use it to track class grade

#3: Adhere to Advisory and school rules.
Students are expected to:
o follow the rules of Carl Hayden and their Advisory class
o attend Advisory class daily

. arrive to class on time

. remain in class until dismissed by teacher/announcement to travel
o work or study while in Advisory

. participate in Advisory class activity

#4. Participate in School Activities
Students who participate in campus activities are more successful in academics.
At Carl Hayden students are encouraged to participate in a club, sport, and/or attend campus events.
. Students are encouraged to attend at least 5 campus events per semester.
o This should be tracked in the student agenda
o Events can be during the school day or after

Examples:
" Club/Sport
. Advisory/after-school performances
" Lunch-time events
" School event
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Student Name

Student ID

Parent Name

Parent Signature

Parent Cell Phone

Parent Email

What else would you like me to know about your student? (Likes? Dislikes? Struggles? Goals?)
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